[image: image1.png]




NCTVET

OCCUPATIONAL STANDARDS DEVELOPMENT DEPARTMENT

STRUCTURE AND LAYOUT OF COMPETENCY STANDARDS

COMPETENCY STANDARD DEFINED

A Competency Standard is an industry-determined specification of performance, which sets out the skills, knowledge and attitudes one requires to operate effectively in employment.  A Competency Standard is made up of elements of competency, together with performance criteria, range of variables, and evidence guide.   Competency Standards are the smallest unit of measure in a competency-based training and certification system.   The Unit of Competency forms the basic building blocks of qualifications.  Units do not represent complete jobs, but skills and knowledge areas that may apply across a number of jobs or job functions.
Each competency standard is made up of:

Unit Title: Describes a broad area of performance, which is transferable and relevant to the workplace.
Unit Descriptor: Assists with clarifying the unit title and provides a brief overview of the competency standard.
Elements: These are building blocks of the competency standards, which describe in outcome terms the work to be performed. They are the smallest logical, identifiable, discrete sub-groupings of actions and knowledge that make up a unit of competency

Performance Criteria: Precise evaluative statements specifying what is to be assessed and the required level of performance. Performance criteria:

· Describe evidence that is observable

· Describe only essential aspects of performance

· Refer to the work requirements where practicable

· Describe aspects of work organisations and overall work role

· Avoid specifying procedures and methods

Range Statements: These expand and place in context the performance criteria and elements, and, provide a focus for assessment. Range Statement includes:

· Occupational Health and Safety and other statutory requirements.

· The range of equipment, processes and procedures.

· Requirements arising from company procedures

· Information on particular locations

· The range of applications arising from particular quality assurance systems

Evidence Guide: Cover the required evidence of competency including the critical aspects of evidence, a unit including underpinning knowledge and the relationship of the unit to other units of competency. The Evidence Guides provide information for assessors and candidates, and indicates resource implications.

Critical Employability Skills: These are competencies that underlie all work. Critical Employability Skills are integrated within the unit of competency and are allocate to three performance levels. Critical Employability Skills are seen to have the capacity to assist in the transfer of knowledge and skill to new situation.
NOTE

Where a competency is common to all industries i.e. its application runs across all industries, the industry and sector characters are represented by CRICOR followed by the other characters (CRI – Cross Industry Competency and COR – Core Competency of the Sector).
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